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ALMWHUCTPATUBHbIN pernameHT
npeLoCTaBNeHNA MyHULMNAIbHOW yCyTru
«[MpepocTaBneHve MHGopMaLum 06 obpasoBaTe/ibHbIX NporpammMax u
YUebOHbIX MaaHax, paboymx nporpaMmmax y4ebHbIX KypcoB, MpeLMeToB,
AVCUMNNMH (MOAY/ei), rofoBbIX KasleH4apHbIX YHeOHbIX rpaukax B
MBAOY «[eTckuii caf, KOMOMHMPOoBaHHOTO Buaa Ne 4 «CeMnLUBETUK»

I. O6LLKe NoNoXKeHUs

1.1. AAMUHUCTPATUBHBIN pernameHT (ganee — PernameHT) npefocTaBieHuns
MYHULMNaNbHON ycnyrun «MNpegoctaBneHme nHhopmaummn o6 06pasoBaTesibHbIX
nporpaMmmax 1 y4yebHbIx niaHax, paboumx nporpaMmmax y4yebHbIX Kypcos,
NpeAMETOB, AUCLMNIMH (MOAY/Iei), rof0BbIX KaeHAAPHbIX YYebHbIX rpajnkax B
MBAOY «[eTcKkuin cag KOMOMHMPOBaHHOrO Buga Ne 4«CemMULBETMK» (panee —
MyHUUMNaNbHasA ycnyra) paspabotaH B LeNsX NOBbILWEHUS KavyecTsa
npefocTaBneHNs MyHULMNAIbHOW YCNYTK, CO34aHNsA KOM(OPTHLIX YCIOBUA AN1s
noTpebuTenen AaHHOW MyHMULUNAIbLHOW YCNYTW, ONpeaenseT CPoKu U
nocnefoBaTe/IbHOCTb AeACTBUIA (aAMUHUCTPATUBHBIE NPOLEAYPbI) NPpK
MCNONHEHUN MYHULMMNAIbHOM YCYTX MO MPefoCTaB/IeHNIO MH(OpMaLn 06
obpa3zoBaTe/ibHbIX Nporpammax v y4ebHbIxX rnaaHax, paboumx nporpammax
yuyebHbIX KypcoB, NpeAMeTOB, AUCUMNINH (MOAYNEN), FOLOBbIX KaJleHAapHbIX
y4yebHbIX rpagukax B MbAOY «[eTcKuii caf, KOMOMHMPOBaHHOIO BMAaa No 4
«CeMNUBETUK.
1.2.HanmeHoBaHMe YupexaeHusa, NpefoCcTaB/IAoLWero MyHULMNabHYO YCyry:
MyHuLMNanbHOe 6HOMKETHOE [OLLKO/IbHOE 00pa30BaTe/ibHOe YUpeXxaeHune
«[leTckuiA caf kKombuHupoBaHHOro Buga Ne 4 «Cemuupetk» (MBAOY No 4)
1.3.MepeyeHb NpaBOBbIX aKTOB, Perynmpyrownx npefocTaBneHme
MYHULMMNANBbHOR YCNYTW:
MonHOMOUMA MO MNPEeAOCTaB/IEHNIO  MYHUUMMNIbHON  yCIyru
OCYLLECTB/IAKOTCS B COOTBETCTBUN C:
- KoHcTuTyumein Poccuiickoin depepaunu;
. CemeitHbIM KofieKkcoM Poccuiickoin defepaummn ot 29 fekabps
1995 roga Ne 223-93;
- 3akoHoM Poccuiickoin depepauum oT 10 mong 1992 roga Ne
3266-1 «O6 06pazoBaHUN;
- ®epepanbHbIM 3aKOHOM Poccuiickoin degepauun ot 02 mas
2006 roga Ne 59-d3 «O nopsgke pacCMOTPeHUs O0bpalleHuin rpaxiaH
Poccuiickon degepauunn»,



- depepanbHbIM 3aKOHOM Poccuiickor defepaunmn oT 24 nions
1998 rogma No 124-®3 «O6 OCHOBHbIX rapaHTUsAX MpaB pebeHka B
Poccuitckon degepauun»,

- ®epgepanbHbIM 3aKOHOM Poccuiickoin degepaunn oT 27 UoNs
2006 roga Ne 149-®3 «O6 MH(popmaumm, MHHOPMALMOHHBIX TEXHOOMMSAX
N 0 3aLLUTE H(OPMALMN»;

- @efepanbHblM 3aKOHOM Poccuiickor  Pegepaumn ot 09
(peBpans 2009 roga Noe 8-d3 «O6 obecneyeHUn LOCTyna K MHOpPMaLUn o
[EeATeNbHOCTU  FOCYAapCTBEHHbIX OPraHOB WM OpPraHoB  MeCTHOro
CamoyrnpaB/IeHNS;

- [lonoxeHvem 0 KOMMIEKTOBaHWMW, MPUEME W OTYUC/IEHUN
[eTerl B MyHUUMNaNbHBIX [AOLIKO/bHLIX 00pa3oBaTe/lbHbIX YUpeXxXaeHui
KNpoBCKOro  MyHMUMNASbHOrO  pailoHa  JleHWHrpagckoin  obnactw,
YTBEPXAEHHbIM pacnopsbkeHeM KomuteTa 06pa3oBaHNs afMUHUCTPaLUK
KnpoBCKOro MyHMUMNANbLHOIO panoHa JleHMHrpaackoin ob6nactm  oT
26.08.2004 r. Ne 27;

- WHbIMX TMpaBOBbIMM aKTamu Poccuiickoin — deaepaunn,
JleHuHrpaackon  obnacti, KMPOBCKOr0O  MyHMUMNAILHOIO  paiioHa,
PerfiaMmeHTMpyOLMM/A  NPaBOOTHOLLEHNA B C(epe  NpeaocTaB/ieHUns
MHopmauum 06 opraHm3aumMmM  06LefoCTYNnHOro W 6ecnnaTHOro
[OLLKO/IbHOro 06pa3oBaHus, a TakxKe A0NONHUTENBHOro 06pa3oBaHus

1.4.0nuncaHme 3asBuTenein: MonyyaTensiMmm MyHULMUNAbHOR YCIYrn ABNAKOTCS
(h3nyeckure nmua n Ux NOSIHOMOYHbIE NPeACTaBUTENN (danee — 3asBUTENb).

OT MMeHW 3adBUTENA MOTYT BbICTyNaTb (DM3MYECKMe U HpUANYECKMe
NMUa, UMeroLMe MpaBo B COOTBETCTBMM C 3aKOHOZATE/IbCTBOM POCCMIACKOWA
depepaunn, M60 B CUNY HAAeNeHWa WX 3aABUTENIAMU B MopsfKe,
yCTaHOB/IEHHOM 3aKOHOZaTeNlbCTBOM Poccuiickoin defepauun, MOJHOMOUYUAMM
BbICTYNaTb OT UX UMeHU (aanee — 3adaBUTeNN).
1.5.0nncaHne pe3ynbTaToB MPeLOCTaB/IEHUSA MYHULMMAIbHOM YCNYTu:
KOHeYHbIM pe3y/ibTaTOM UCMNOHEHUA MYHULUNIbHOW YCNYrn ABISETCA
nony4veHne ouumnanbHOM HGopmaLmMm 06 ob6pasoBaTe/ibHbIX NPorpamMmmax U
y4ebHbIX MnaHax, paboymx nporpammax Yy4dyebHbIX KypcoB, MpeaMeTos,
ancumnnnH (moaynen), roaoBbIX KaneHaapHbIX YYebHbIX rpafurKkax.

Il. TpeboBaHMA 1 NOPALOK NpeAoCcTaBNeHUA MyHULMNATbHOW
ycnyru

2.1. MopsfoK NHHOPMUPOBaHWA O NPEAOCTaBNEHNM MYHULMMATIBHON YCNYTW:
2.1.1.HthopMmMpoBaHme 0 NpPefoCTaBNEHUM MYHULMMNANBHON YCyTK
ocyulectengetca MbAOY Ne 4,



daKTUYECKNIA 1 FOPUANYECKINIA afpec:
187330, Poccuiickas deaepauns, JieHMHrpaackas obnactb, Knposckuii
painoH, ropog OTpagHoe, yn. Hoas, gom 9
["padhmk paboTbl: exxeaHeBHO ¢ 7.00 yacos g0 19.00 yacos, Kpome
BbIXOZHbIX W Mpa3fHUYHbIX AHEN
TenedoH: 8 (81362)33-060,33-062;
afipec 3neKTpoHHOM noyTbl:mbdou-04@yandex.ru;
WH(popMmmpoBaHne 0 NpefoCTaBfeHUM  MYHULUMNaIbHOW  YCyru
OCYLLeCTB/IAETCA:
- TOCPeAcTBOM  pasMelleHnss  UHopMauum B CPeacTBax
MacCcoBOI NH(opMaLu;
.« NOCPeAcTBOM pa3MeLLeHNs MH(opMaLmn B CETU VIHTepHeT Ha

omumanbHbiX  caiTax, KomuTeTa 06pa3oBaHMsi  afMMHUCTPALK

Kunposckoro myHuumnansHoro paioHa (http:/kirovsk-edu.ru) 1 MBAOY

Ne 4 (http://ds-4.k-edu.ru);

- Ha eiuHOM 3NEKTPOHHOM nopTane
NpefoCTaBNeHNS FOCYJAPCTBEHHbIX Y MYHULIMNAbHBIX YCAYT;

- NPV NOMOLLM NCMONb30BaHNA CPEACTB MOYTOBON, TeneOHHOM
CBSI3U1, 3/1eKTPOHHO MOYTbI U MOCPEACTBOM MpUema rpakaaH.
2.1.2.Hthopmauums, npesocTasnseMas npu okasaHum MyHULMNaIbLHOW YCNyTu,
ABNAeTCA 6ecnnarHoim,
2.1.3.MNepeyeHb NpefoCcTaBnseMOn MHGopMaLLMM No BoNpocaM UCMONHEHUS
MYHULMMNANBbHOR YCNyTn:
- 00 06pazoBaTe/ibHbIX NpPorpaMmMax 1 y4yebHblx niaHax;
- 0 paboumx nporpammax Yy4ebHbIX KypcoB, MNpPeaMeTOB,
ancumnanH (mogynen);
« 0 TO0A0BbIX KaJleHAAPHbIX Y4eOHbIX rpadukax.

2.1.4.0OCHOBHbIMM TpeboBaHMAMM K MHDOPMUPOBAHUIO 3asBUTENEN ABNAIOTCS:
.+ [10CTOBEPHOCTb NPeAoCTaB/AeMOn MH(OpMaLUK;
«  YETKOCTb B U3/0XEHNUN NHOPMALNN;
.« NOJIHOTa UH(opMaL MUK,
.« HarnagHocTb opm NpPefoCTaBIAEMON MHOPMALNN;
«  yAO6CTBO M JOCTYMHOCTb NMOMYyYeHUs NHPOPMaLUN;
.« OMepatuBHOCTb MPeAOCTaB/IEHNA MH(OPMALUN.
2.1.5.VIH(hopMmpoBaHmMe rpaxiaH opraHu3yeTcs creayoLwmm 06pasom:
«  WHAMBUAOYASIbHOE MHPOPMUPOBAHME,
«  Ny6an4yHoe NHHPOPMNPOBAHUE.
2.1.6.IH(hopMmpoBaHMe NpPoBOANTCA B (hOpME:
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+  YCTHOr0o UH(OPMUPOBAHUS; MMCbMEHHOIO UHPOPMUPOBAHWS,
«  MHopmMaLmMK Ha caiTax, afpeca KOTOpbIX NPUBEAEHbI BbILLE;
«  WHopMauum  Ha  efMHOM  3/IeKTPOHHOM  ropTae
NpefocTaBNeHNs rocy4apCTBEHHbLIX M MYHULMNIbHBIX YCYT.
2.1.7.\HanBnayanbHOe YCTHOE WH(OPMMPOBaHWE TpaXkKaaH OCYLLECTBASETCA
paboTHNKamy MBAOY Ne 4 npu obpalleHnumn rpaxaaH  3a MHgopmMaumen: npu
NNYHOM 06paLLeHNn; Mo TeneqoHy.

Ecnv ons noArotoBku oTBeTa TpebyeTcA MNPOLO/HKUTENIbHOE BpeMS,
PabOTHWUK, OCYLLECTBAAIOWMNA YCTHOE WH(OPMUPOBAHWNE, MOXET MNPEeAsIOKUTD
rpaXaaHuHy obpaTuTbCs 3a HEOOXOAMMON MH(OPMaLMein B NUCbMEHHOM BUfe,
yepe3 VIHTepHeT, NMbBO Ha3HaunTb Apyroe yAobHOe ANA rpaxhaHUHa Bpems A/
YCTHOIO MH(OPMUPOBAHWA.

3BOHKM OT TrpaxgaH Mo BOMPOCY WHMOPMMPOBaHUS O MOpsALKe
NpefoCTaB/ieHNs MYHULMNaNbHON YCIyrn MPUHUMAKOTCH B COOTBETCTBUM C
rpajukom pabotel MBAOY Ne 4.

2.1.8.MIHanBnayanbHOe NMCbMEHHOE MHDOPMMPOBaHME Npu obpaLLeHnK
rpaxaaH oCyLLeCTB/IAETCA MyTeM MOYTOBbIX OTMNPAaB/IEHNN.

OTBeT HanpaenseTcs B MMCbMEHHOM BUAE WU/IM MO 3/1EKTPOHHON nouTe (B
3aBMCMMOCTM OT crnocoba [OCTaBKM OTBeTa, YKa3aHHOro B MUCbMEHHOM
obpatleHnn, wnnm  crnocoba 0Ob6palleHUs  3aMHTEepPecoBaHHOro  Mua  3a
nH opMaLuen).
2.1.9.IMy6nnyHoe YCTHOE MH(OPMMPOBaHKE OCYLLECTB/ISETCA C NPUB/EYEHNEM
CpPeACTB MaccoBOi MH(opMauun, paano (ganee — CMW).
2.1.10.IMy611m4YHOoe NMCbMEHHOE NH(OPMUPOBaHME OCYLLECTBAETCA MYTEM
ny6nnkKaumm nHpopmMaumoHHbIX MaTepuanos B CMIW, pasmeLleHmmn Ha
ouymanbHom HTepHeT-cainTe KomuTeta 06pasoBaHns agMUHUCTpaLmn
Knposckoro myHmumnansHoro paroHa (http://kirovsk-edu.ru) 1 MBA0OY Ne 4
(http://ds-4.k-edu.ru).
2.1.11.0653aHHOCTY CMEeLMan1CTOB NPU 0TBETe Ha Te/leDOHHbIE 3BOHKM rpaxiaH
NN opraHn3aumnii:

PabOTHMK, OCYLLECTBNSAIOLWMIA MPUEM U KOHCYNbTMPOBaHUe (Mo TenegoHy
WKW JINYHO), AO/MDKEH KOPPEKTHO W BHUMATENbHO OTHOCUTLCA K rpaXkaaHam, He
YHWKaA WX 4YeCTU W [OCTOMHCTBA. [1pyM  MH(OPMUPOBAHUN O  MOPsALKe
npefocTaBNeHNs MyHULUMNANIbHOWN YCYrn Nno TeneoHy, paboTHNK, CHAB TPYOKY,
[O/IKeH MpeAcTaBUTLCA: Ha3BaTb (PaMUINIO, UMSA, OTYECTBO, AO/HKHOCTb.

B KOHUe WH(OpMMpOBaHWUSA PaboOTHUK, OCYLLECTBAOWNA MNpueM W
KOHCY/NbTUPOBaHWe, AO/MKEH KPaTKO MOABECTM UTOr pasroBopa W MepevyucinTb
[eCTBUA, KOTOpble HAZO MpefnpuHMMaTh (KTO MMEHHO, KOrja W 4TO [OJ/DKEH
caenatb).

2.2. CpOoK/ NpeaocTaB/ieHNst MyHULMNabHOR YCyTI:

2.2.1. TIncbMeHHble obpalleHns noanexar o06s3aTe/lbHOM  permcTpauum B
TeyeHne 1 (ogHoro) pabo4yero AHA C  MOMEHTa TMOCTYMN/EHUA B
obpaszoBaTte/ibHOe
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yupexzeHue. PerncTpayms MOCTYMMBLLUNX obpaLLeHuin 3aaBuUTENEN
OCYLLUECTB/IAETCA B )KypHasle  perucrpaumm  obpalleHuid  rpaxpjaH.
2.2.2.CpoK paccMOTpeHUs MUCbMeHHbIX 0bpateHnii - 30 gHelt co AHA
perncrpayun.

2.2.3.0TBeT Ha TeNle()OHHbI 3BOHOK MOTPEOUTENS MyHULMNAIBHOR YCyTI
[O/IKeH cofepxxaTb MH(OPMaLIMIO O HAMMEHOBaHMM YUPEXXaeHNs, B KOTOpoe
MO3BOHW/T rPaXKAaHVH, PaMuInm, UMeHU, OTYECTBE N AO/HKHOCTM PaboTHNKA,
MPUHABLLIErO TeNeqOHHbINM 3BOHOK. Bpems pa3rosopa He [J0/MKHO npeBblwathb 10
MUHYT.

2.3.INepeyeHb OCHOBaHWIA A4N19 NPMOCTaHOB/IEHNA MNpefoCTaB/eHNs
MYHULMNIbHON YCYTW:

icnonHeHne MyHWUMNANbHOW YCyrn NPUOCTaHaB/IMBaETCA B Cllydae
M3MEHEHWI 3aKoHogaTenbCTBa Poccuiickot dPepepaunn, pernameHTUPYOLWUM
NCMOJIHEHWE MYHUUMMNANbHOM YCNYrK, Ha CPOK, YCTaHaB/IMBaEMbIA 3aKOHOM,
BHOCALLMM [JaHHble U3MEHEHMS.
2.4.TepeyeHb OCHOBaHWI A1 0TKasa B NpeAoCTaB/eHN MYHULMNATbHON
YCNyTW:

B npepoctaBneHn MyHULMNALHOW YCYT MOXET OblTb 0TKa3aHo, ecn
3anpalunBaemas 3afBUTeNIeM MH(opMaumMa He OTHOCUTCH K WHgopmaumm 006
obpasoBaTefibHbIX MNporpaMMax U Yy4yebHbIX MnaHax, pabounx nporpaMmmax
yuyebHbIX KypcoB, NPeAMETOB, AUCUMNIMH (MOAYNeRn), rofoBbIX KaseHAapHbIX
yUYe6HbIX rpagmkax 06pa3oBaTe/ibHbIX YUPEXAEHNIA.
2.5.CpoKu npefgocTaBneHns MyHULMNanbHom yenyrn: MyHuumnanbHas ycnyra
MCMNOMHAETCA NOCTOSAHHO.
2.6.TpeboBaHMs K MecTaM NpefocTaB/ieHNs MyHULMNAbHOW YCNYTI:
2.6.1.MecTa, npeAHa3HayYeHHble 414 NPeaoCcTaBeHNS MyHULMNANIbHOR YCyri,
obopyayroTcs:

*  VH(OPMaLMOHHLIMU CTEHLAMU,
* CTYNbAMM U CTONAMW 151 BO3MOXHOCTM ODOPM/IEHUS
[LOKYMEHTOB.
2.7.MNepeyeHb JOKYMEHTOB, HEOOXOANMBIX A1 NONYYEHUS MyHULMNAbHON
ycnyru

[ns nonyyeHns MyHULMNaIbHOW YCNyru 3asaBuTe/lb NPeLoCTaB/seT B
MBAOY 3asBneHue No gopme, NPUBEAEHHON B MPUIOXKEHNN K PernaMeHTy.
2.8.NpefocTaBneHHble JOKYMEHTbI JO/XKHbI COOTBETCTBOBATHL C/IEAYHOLLAM
TpeboBaHUAM:
2.8.1.TeKCT AOKYMeHTa HanmcaH pas3bopymnBo OT PYKU UM MPY NOMOLLM CPeLCTB
3/1IEKTPOHHO-BbIYNC/INTENIbHOW TEXHUKW;
2.8.2.®amnnng, nma 1 0T4eCTBO (HaMMEHOBaHWe) 3adBUTENS, ero MecTo
XUTenbCTBa (MeCTo HaxoXAeHWs), TeneoH HanmcaHbl NOHOCTLIO;
2.8.3.[]J0KyMeHTbI He UCMOJIHEeHbI KapaHAaLloMm.
2.9.MNokasaTenamu OLIeHKM AOCTYNHOCTN  MYHUUMNANbHOW  YCNyru
ABNAKOTCA:



2.9.1. TpaHcrnopTHas AOCTYNHOCTb K MecTaM MpefocTaB/ieHNs MyHULUMNaNbHOM
ycnyru;
2.9.2.006ecreyeHne 6ecnpenATCTBEHHOrNo fAocTyna Ny C OorpaHUYeHHbIMK
BO3MOXHOCTAMU NepeaBuMXKEHMA K MNMOMELLEHUAM, B KOTOPbIX NPefoCTaBIsEeTCS
MYHULMNaNbHasa yCnyra;
2.9.3. ObecneyeHre BO3MOXHOCTIN HanpaB/eHNs 3anpoca Mo 3/IEKTPOHHON noyTe
N Yepe3 eiMHbIV NOPTa rocyAapCTBEHHbIX Y MYyHULMNASbHBIX YCAYT;
2.9.4.Pa3mellieHre MHQopmaumMm o0 nopsake npefocTaBneHns MyHUUUNAIbHOM
ycnyru Ha opuumansHom cainte MbAOY Ne 4
2.10.Moka3aTensaMm oLUeHKM KayecTBa NpefocTaB/eHNs MyHULMNaNbHOR yCnyru
ABNAIOTCA:
2.10.1. CobntofieHNe cpoka NpeaocTaBeHNs MyHULMNANbHOR YCNyTn;
2.10.2.0TCyTC TBME MNOJAHHbIX B YCTAHOB/IEHHOM  MOpPsAKe
anob Ha geincteuns (besgeinctamne) pabotHMKoB MBAOY Ne 4, ocyLleCTB/IEHHbIE B
X0[ie NPefoCTaBNeHNs MyHULUNIbHO YCNYTN.

I1. AQMUHUCTPaTUBHbIE NMPOLEAYPbI

3.1.MMpegocTaBneHe MyHULUNANBLHOR yCnyrn npeaycMmarpuBaeT
NH(OpMMpoBaHMe 06 06pa3oBaTe/ibHbIX Mporpammax 1 y4edHbIX niaHax,
pabounx nporpaMmMax y4ebHbIX KypcoB, NPeaMeTOB, ANCUMNANH (Moayneit),
rof0BbIX Ka/leH4apHbIX YUYebHbIX rpadmkax MBAOY Ne 4.
3.2.BbIinonHeHve afMUHNCTPATMBHbIX AEACTBUI B paMKax WUCMOTHEHUA
MYHULMMNaNIbHOR YCyrn ocyuecTenseTca pabotHkamm MBAOY Ne 4 B
COOTBETCTBMU C YCTAHOB/IEHHbIM pacnpeseneHeM AO/HKHOCTHbLIX 0653aHHOCTEMN.
3.3.lMepeyeHb agMUHUCTPATUBHBIX MPOLEeAYpP NpeaocTaBeHNs MyHULMNAIbHON
yCnyru:
3.3.1.MpenocTaBneHne MyHUUUNAILHOW YCNYTW BKKOYaeT B cebsi crnefytoLume
aAMUHUCTPATMBHbIE NPOLeaYpbI:
- NpefocTaBfieHMe WHJPOPMAUNOHHBLIX MaTepuaioB B (hopme
MUCbMEHHOI0 NH(POPMMPOBaHUS;
- NpefocTaBfieHMe WHJOPMAUNOHHBLIX MaTepuaioB B (hopme
YCTHOIr0 MH(HOPMUPOBaHWA;

- npefocTaBneHue MH(OPMaLNOHHBIX mMaTepuanoB
nocpeAcTBom VIHTepHET-calTa;
- npefocTaBneHue MH(OPMaLMOHHBIX mMaTepuanoB

MOCPeLCTBOM 3/1EKTPOHHOIN PacChblku;
NpefocTaB/ieHne  UH(OPMAaLMOHHbLIX MaTepuasioB NOCPeACTBOM Myo6mnKaumm,
pasMeLLeHns B CpefCcTBax MacCOBO MH(opMaLum No Mepe MosiB/ieHUs 3Ha4MMON
NH(opMaLun.
3.3.2.MNpepgocTasneHne NHPOPMALMOHHBIX MaTepranos B (DOPMe YCTHOIO
NH(OPMNPOBAHUS:
AQMUHUCTpATUBHAsA npouedypa nNpefoCcTaBfeHns  WUHGPOPMALNOHHBIX

mMaTepuasioB  MOCPeACTBOM  YCTHOrO  WH(OPMMPOBaHWUSA npegnonaraeT
MH(OPMMPOBaHUE 3aABUTENA B YCTHOW (hopMe NyTem npuvema rpaxpaH uan no
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TenedgoHy.
3.3.3.lNMpeaocTaBneHe MHPOPMALMOHHbIX MaTepPnasioB NocPeacTBOM HTEpPHET-
caura:

AJMUHUCTPATUBHAA npouedypa MNpefoCTaBEHUS  MHOPMALMOHHBIX
MaTepuasioB  MocpeAcTBOM  VIHTepHeT-caiTOB  npefnonaraet — pasMeLleHune
NH(OPMALMOHHBIX MaTepuasnos, NpaBoBbIX, OpraHn3aunoHHo-
pacrnopsanTeSIbHbIX U METOANYECKNX OKYMEHTOB Ha O(h1LMaIbHOM CaiTe.

OTBeTCTBEHHOCTb 3a COfepXKaHWe W KauyecTBO MNpeasiaraeMbiXx K
pasMeLLeHN0  MaTepuasioB BO3/1araeTcd Ha agMWHUCTPATMBHLIA  MepcoHas
MBAOY Ne 4.
3.3.4.MNpefocTaBneHne NHPOPMaALMOHHBIX MaTepranoB B (POPMe MUCbMEHHOTO
NH(OPMNPOBAHUS:

AQMUHUCTpATUBHAA npouedypa MpefoCcTaB/ieHUs  MHOPMALMOHHBIX
MaTepranoB B 6YMaXXHOM BapuaHTe npegnosiaraeT paccbliky MHPOPMaLMOHHbIX
MaTepranos, KOMuiA opraHn3aLMOHHO-METOANYECKMX JOKYMEHTOB — afipeCHO A1
3a8BUTENEN.
3.3.5.MNpefocTaBneHne NHPOPMaLNOHHBLIX MaTepUaioB MOCPELCTBOM
3N1EKTPOHHOM PacChINKN:

AQMUHUCTPaTUBHAA npouedypa MnpefocTaBNeHns  MH(OPMaLUOHHBIX
MaTepuasnioB NocpeAcTBOM 3/1eKTPOHHOW PacCbiKX MpeanosaraeT HanpasfieHue
NH(OPMALMOHHBIX  MaTepuasioB, TEKCTOB  OPraHuM3auvOHHO-MeTOAMYECKNX
[OKYMEHTOB C MCMO/b30BaHWEM MOYTOBbIX KOMMbLIOTEPHLIX MPOrpaMM 1 Crmcka
PacchbINKu.

OTBETCTBEHHOCTb 3@ KAyeCTBO pPaCCblIaeMbIX 3/IEKTPOHHOMN MOYTOWA
mMaTepuasioB Bo3faraeTcd Ha pabotHuka MBAOY - NCNosHUTeNs
MYHULMNANIbHON YCNYTW.
3.3.6.MNpefocTaBneHne NHPOPMALMOHHBLIX MaTepuanoB NOCPeaCcTBOM
nyonnkaumm, pasmeLleHns B CpeacTBax MaccoBoi MHOPMaLNN:

AQMUHUCTpPATUBHAA npouedypa NpefoCTaBfeHns  WUHAOPMaLNOHHBIX
MaTepuasioB MOCPeLCTBOM MyOAMKaumKn, pasMmelleHuss B CPeAcTBaxX MacCOBOM
MH(OPMaLUN Npeanonaraer:

- nybnmkauuio  Hambonee  3HAUMMbIX  MH(POPMALMOHHbIX
MaTepuasioB, TEKCTOB OpraHn3aunoHHO-MeTOANYECKUX [OKYMEHTOB B
M3faBaeMblX WM pacnpocTpaHseMblX Ha  Tepputopun  KMpPOBCKOrO
MYHULMMNa/IbHOr0 painoHa B NePUOANYECKNX N3[AHUSX;

- ny6nukauuun B BMAe GpoLutop, COOPHMKOB, OYKNETOB U UHBIX
HenepuognyecKunx N3haHnin NH(OPMALNOHHbIX marTepuasos,
OpraH13aLoHHO-METOANYECKNX OKYMEHTOB.

3.4.MMpegocTaBneHe MyHUUUNanbHOM yenyru «lpegoctaBneHne nHhopmMauum
06 o0bpa3oBaTe/ibHbIX NporpaMmmMax 1 y4yebHbIx niaHax, paboumnx



nporpaMmax Yy4yebHbIX KypcoB, MpeAMETOB, AuUCUMNAVMH (MoAynen), roAoBbIX
KaneHAapHbIX y4ebHbIx rpagvkax B MBAOY Ne 4 BK/OYaeT B ceba cregyrowme
afIMVHUCTPATMBHbIE MPoLeaypbl:
- NPVHATUE 3a9B/IEHNS;
- paccMOTpeHKe 3asBeHNs U 0hOpM/IeHME pe3yfibTaTta
NpeLoCTaB/IeHNA MYHULMMAIbHOW YCYTH;
- Bblfaya pe3sy/ibTara NpefoCcTaB/IeHNs MyHULMNaIbHO
ycnyru 3aaButesnto (OTBET Ha ObpalleHne 3asaBUTeNs).
3.5.[MpnHATHE 3a9B/1eHUA

OcCHOBaHMEM [/191 Havasa UCMOSIHEHVS agMUHUCTPATUBHOW MNpoLeaypbl
ABNSAETCA IMYHOE 0OpalLleHme 3adBuUTeNA MO0 NOCTYM/IeHKE 3anpoca no noyte B
MBAOY Ne 4, a Takke N0 MHPOPMALNOHHO-TENEKOMMYHMKALUMOHHBIM CEeTAM
06LLero fgocTyna, B TOM Yucne ceTn VIHTepHeT, BKIOYas 3MIEKTPOHHYHO MoYTY.

PaboTHMK, B 0653aHHOCTN KOTOPOr0 BXOAUT NMPUHATUE LOKYMEHTOB:

- MPOBEPsieT COOTBETCTBME ObpalleHnss TpeboBaHUAM,
YCTaHOB/IEHHbIM MYHKTOM 2.8 HACTOALLEro periameHTa,

- peructpupyet nocTynseHne obpaLleHuns B
COOTBETCTBUW C YCTAHOB/IEHHbIMW MpaBuiamu e/10npon3BOACTBa;

- COOOLIaeT 3afBMTENIl0O HOMep W [aTy perucrpauuu
3anpoca.

Pe3ynbTatoM agMUHUCTPATUBHON MpoLeaypbl MO MPUHATUIO 3asB/IeHNA
ABNAETCA MO/lyYeHne pabOTHUKOM, YMONHOMOYEHHbIM Ha PaccMOTpeHue
obpaLleHns 3a9BUTeNA, COOTBETCTBYHOLMNX JOKYMEHTOB.

MPOAOHKNTENBHOCTL 8AMUHUCTPATMBHOM NpoLeaypbl He 60n1ee 1 AHS.
3.6.PaccmoTpeHre obpalleHns 3asaBUTeNs

OcHoBaHMEM [/11 Hayana npoueaypbl PaccMOTPeHUs  0bpalleHus
3adBUTENA U OPOPMIIeHNEe pe3y/bTaTta NpefocTaB/eHN MyHULMMNAIbHON YCyru
ABNAETCA MO/ly4YeHne pPabOTHUKOM, YMONHOMOYEHHbIM Ha pPacCMOTPeHue
obpaLleHns 3ad9BUTeNA, MPUHATBLIX LJOKYMEHTOB.

Mpn nonyyeHun 3anpoca 3asaBuUTeNs, PabOTHMK, OTBETCTBEHHBIN 3a
pacCcMOTpeHne obpalleHns 3afBuTENA YCTaHaBIMBAET MNpPeaMeT obpalleHus
3afBuUTENS.

B cny4yae ecnn OTCYTCTBYHOT ONpefesieHHble MYHKTOM 2.4 HacTOALEro
perfiameHTa OCHOBaHWA 4711 0TKasa B NPeA0CTaB/IEHUN MYHULMNANIbHOW YCYTU,
pPabOTHMK, OTBETCTBEHHbIA 3a PacCMOTPEHME 0bpaLleHNs 3asaBUTenNs, roTOBUT B
AOBYX 9K3emnisfpax OTBeT Ha ooOpauwleHue (pe3ynbTaT  npeaocTaB/ieHus
MYHULMNA/IbHOIN YCYT1) 3aSBUTESHO.

B cnyyae ecnv MMerOTCA COrlacHO NMYHKTY 2.4 HACTOALLEro pernaMeHTa
OCHOBaHVA AN 0TKas3a B NPeAOCTaBMEHUN MYHULMNASIbHOW YCyru, paboTHUK,
OTBETCTBEHHbIA 33 PacCMOTPeHWe Ob6palleHNs 3asBUTeNs, TOTOBUT B ABYX
aK3eMmnispax OTBET Ha ObpaLleHve (pe3ynbTaT NpPeaocTaBneHns MyHULUNaIbHO



YCNnyru) 3asBuTeNns C ykasaHMem OCHOBaHWA [Ans OTKasa B MNpeaocTaB/ieHUN
NH(opMaLun.

3.7.Bblgaya pesynbTara npefocTaBieHns MyHULMNANIbHON YCYr 3ad9BUTENIO
(oTBET Ha obpallleHne 3asaBUTENSA)

OcHoBaHMEM AN Hayana  npoueaypbl  BblAayu pesynbTata
NpefoCcTaBNeHNs MyHUUMNaNbHON ycnyrn (pewleHns) SBNSeTCA MOAMnMcaHune
YMNO/IHOMOYEHHbIM AO/MKHOCTHLIM oM MBAOY Ne 4 oTBeta Ha obpalleHue
3anaBUTeNd, U MOCTYN/eHNe [AOKYMeHTa A8 Bblgayn 3asaBUTeN0 pabOoTHUKY,
OTBETCTBEHHOMY 3a BblJayy JOKYMEHTOB.

OTBeT Ha oObpalleHne 3adBUTENs O MNPEeAOCTaBNeHUN WM OTKase B
NpefocTaBNeHN MYHUUMNANIbHON YCNYyr ¢ MPUCBOEHHLIM PErncTpaumoHHbIM
HOMepOM pabOTHUK, OTBETCTBEHHbLIN 3a Bblgavyy [AOKYMEHTOB, HarpaBnseT
3afBUTENI0  3aKa3HbIM MOYTOBbLIM Hanpae/ieHUeM iMbo BpyYaeT JIMYHO
3aBUTESIO MOA POCMUCh, ECIM UHOW NOPALOK Bblhayun JOKYMEHTa He onpejesieH
3aaBUTeNIeM NpY Nofaye 3anpoca.

Konusa oTBeTa Ha oO6palleHne 3asaBUTeNss BMeCTe C OpuUruHanammu
[IOKYMEeHTOB, NpeAcTaBNeHHbIX 3adBUTeNeM, OCTaeTcA Ha XpaHeHun B MBIOY Ne
4 B COOTBETCTBUM C YCTaHOB/MIEHHbIMW NpPaBuUIaMn BEAEHUA [e10NPON3BOACTBA.

V. IMopsagoK 1 hopMbl KOHTPOA 3a NpefocTaBeHeM
MYHUUMNANLHOM YCNyrun

4.1.TeKylWmMin KOHTPONb 3a CO6MOAEHMEM MOC/ef0BaTe/lbHOCTU  AEWCTBUIA,
onpeaeneHHbIX  afMUHUCTPaTMBHLIMW  MpouefypaMu Mo NpeaoCTaB/eHUIO
[OAHHON ycnyru, 3a MOpsAKOM MPeAoCcTaB/ieHUss M KavyecTBOM WCMOJIHEHUSA
MYHAUMMNA/IBHOW  yCNyru, W NPUHATUMEM  PeLUeHWin  OCYLLeCTBNsieTCA
pykosogutenem MbAOY Ne 4.

MepcoHanbHas OTBETCTBEHHOCTb aAMUHUCTPATUBHOIO nepcoHana
YupexxaeHns 3aKpennseTca B UX AOMHKHOCTHLIX NHCTPYKLUUAX B COOTBETCTBUN C
TpeboBaHMAMU 3aKOHOaTeNbCTBA.
4.2.KOHTPO/b 3a NOMHOTOM N Ka4eCcTBOM NPeAOCTaB/IEHNA YCYTY BK/IKOYAET B
cebs MpoBefeHNe NPOBEPOK, BbISBNIEHWE U YCTPaHeHWe HapyLUeHWI npas
3a9BMTeNel NpM PacCMOTPEHMU, NPUHATUAN PELLEHWIA U MOLIOTOBKE OTBETOB Ha
obpalLeHns 3asBUTeNel, COAEPKALLMX dXKanobbl Ha peLLeHNs, LeincTBuUSA
(6e3pericTBue) paboTHmkos MBAOY Ne 4,
4.3.T1poBepPKM MOryT 6bITb NIAHOBLIMU 1 BHEMMAHOBbLIMW. [1pn NpoBepke MoryT
paccMaTpuBaTbCs BCe BOMPOCHI, CBA3aHHbIE C MpefoCTaB/IeHUEM YCYTU
(KOMMeKCHbIe NPOBEPKM) UM OTAE/bHbIE BOMPOCHI (TEMAaTUYECKNe MPOBEPKN).
[MpoBepKa TaKkXKe MOXEeT NMPOBOAUTLCA N0 KOHKPETHOMY 06paLLeHMIO 3a8BUTENS,
4.4.1na npoBedeHUsA NPOBEPKM MOMHOTbI M KayecTBa NpefoCTaBfieHUs YCnyru
pykosogutenem MbAOY Ne 4. opmupyetcd Kommuccusa. PesynbTatbl
[eaTeNlbHOCTN KOMWUCCUMN OPOPM/ISIKOTCA B BUAE aKTa, B KOTOPOM OTMeYaroTCH
BbISIBIEHHbIE  HELOCTaTKM U NPeasIoKEHMA N0  UX  YCTpaHeHW. AKT
NOANMCLIBAETCA NpeacefaTenemM KOMUCCUMN,



4.5.B cnyyae BbIABNEHUA B pe3y/ibTaTe OCYLLECTB/IEHNS KOHTPONA 3a OKasaHnem
MYHULMNaNbHON YCNYT HapyLUEeHWIA NopsAKa NpefoCcTaB/IeHNs N KavecTBa
NCMOJTHEHNA MYHULMNATbHOW YCNYTW, NPUBNEYEHNE BUHOBHbIX NNL, K
OTBETCTBEHHOCTM OCYLLECTB/IAETCA B COOTBETCTBUN C AENCTBYIOLMUM
3aKOHofaTeNnbCTBOM Poccuiickor degepauun.

V. INopsgok 06)kanoBaHUs aencTBuii (6e30ercTBMSA) 4O/IKHOCTHOIO
nua, a Takxke NPUHUMaEMOoro UM peLLeHns Npv npeaocTaBIeHNN
MYHUUMNANbHOWN YCYTr

5.1.B cnyyae ecnu 3asaBUTE/Nb He COMNaceH C pe3ynbTaToM OKasaHWUA
MYHULMNaNIbHOR YCNyru, OH BNpaBe 06>kanoBaTb AeincTeus (6e3nencrene) v
PeLLeHNs, OCYLLLeCTB/ISEMbIE B XOA€e NPeAoCTaB1eHNS MyHULUNIBHON YCNyTrn, B
focynebHom v cynebHOM nopske.
5.2.B pocyne6HOM nopsake:
5.2.1.3asBUTe/Nb MMEET NPaBo /IMYHO 06paTnTLCA K pykoBoguTento MBAOY Ne 4
C XXanobon npwu Heya0BNETBOPEHUN NGO NpoLeayPON, CBA3aHHOM C
npefocTaB/eHNeM MyHULUNAbHOW YCNYTI:
PaKTUYECKUIA 1 FOPUANYECKINIA aapec:
187330, JleHnHrpaackasa o6nactb, Knuposckuin panioH, ropos OTpafHoe,
yn. Hosas, gom 9.
["pagnk paboThbl: exkegHeBHO ¢ 9.00 go 18.00 yacoB, 06efleHHbIN NepepbIB
¢ 13.00 go 14.00 yacos.
TenedoH: 8 (81362) 33-060.
canT: (http://ds-4.k-edu.ru);
afipec 3NeKTPOHHOW NoyThl : mbdou-04@yandex.ru
PykoBoauTens MBAOY npoBOAMT NUYHBIA NPUEM MNOCETUTENEN
(Kaxkablin BTOPHMK ¢ 14.00 go 18.00).

Mpn o6palleHN 3asaBUTENs B MUCbMEHHOW (OpME  CPOK
paccMoTpeHnst 06paLLeHns He [O/MKEeH NpeBbIwaTb 15 fHel co AHA perucTpaumm
Takoro obpatleHus.

3anBUTeNlb B CBOEM MUCbMEHHOM OOpalleHUn B 00653aTeIbHOM
nopsake ykasbiBaeT N1Mbo HanmeHoBaHue yupexxaeHns (MBAOY Ne 4 B KOTOpbIi
Hanpae/feT MNUCbMEHHOe obpalleHne, M6o0  (amuanlo, WUMS, OTYeCTBO
[O/MKHOCTHOrO ninua (pykosoautens MBAOY Ne 4), a Takke cBOW hamusnuio,
MMSA, OTYECTBO, MOYTOBbIA afpec, MO KOTOPOMY [AO/DKHbI ObiTb HamnpasB/eHbl
OTBET, WU3M1araeT CyTb MPeL/IOKEHUs, 3aBIEHUSA UM XKan0obbl, CTABUT JIMYHYIO
NoAMWCL 1 aary.

Mo pesynbTataM paccMOTPeHUs 06palleHns  MPUHUMaETCA
peweHne 06 yaOBMETBOPeHUU TpPeboBaHWUM 3asBUTENS /MO0 06 OTKase B
Y/[0B/IETBOPEHUN 0bpalleHns. TMUCbMEHHBIA OTBET, COAepXXaluii pesynbTarhbl
PacCMOTPEHUS 06paLLeH s, HanpPaBIsSETCA 3adBUTENIO.

3adBuTe/b BMpaBe 00XanoBaTb PeLUeHWs, MPUHATbIE B XOf4e
npefocTaBneHNs MyHULMNAIbHOW YCNYTn, AeCTBUA Uin 6e3aeincTeme
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pabotHukoe MBAOY Ne 4 B pgocygebHOM nopsagke. 3asBUTENlb  MOXKET
COOOLMTb O HapyLUEeHWN CBOMX MpPaB U 3aKOHHbLIX NHTEPECOB, MPOTUBOMPABHbIX
PeLleHusX, [LEeNCTBUAX WuanM 6e30edCTBUN  JO/MKHOCTHLIX /UL, HapyLUEHUU
MOMIOXKEHNI PernameHTa, HEKOPPEKTHOM MOBEAEHUM U HAPYLUEHWUN CY>KeOHOM
3TUKN MO HOMepaMm TeneoHOB, Ha WHTepHeT - cailTe W 3MEKTPOHHOW MnouyTe
MBAOY Ne 4,
CoobLleHne 3adaBUTENA  [O/DKHO  COfEepXKaTb  ClefyroLyto
NH(OopMaLnIO;
- (hamunio, MMA, OTYECTBO 3asBUTENS, KOTOPbIM MOAAeTCH
COOOLLEHNE, €ero MeCTO J>KUTeNbCTBA WAN NpebblBaHMS, [LO/HKHOCTD,
(hamniMio, MM M OTYECTBO [O/DKHOCTHOro nvua (Npyv  Haanu4umm
NH(opMaunn), pelleHne, aeincteme (6e34eNACTBME) KOTOPOro HapyLuaeT
Mpa.a 1 3aKOHHbIE NHTEPEChI 3asaBUTENS;
- CyTb HapyweHHbIX MNpaB W  3aKOHHbIX  WHTEPecos,
MPOTMBOMPABHOIO PeLleHns, AeicTBUA (6e30enCTBUS).
K >kanobe MoryT 6bITb NPUIOXKEHbI JOKYMEHTbI UM KOMUW JOKYMEHTOB,
MOATBEPXAAIOLLMX N3/0XKEHHDBIE B XXan06e 06CTOATEIbCTBA U JOBO/bI.
5.3. Oeicteua (6e3aeicTBMS) U peLLeHns, OCYLLEeCTBsiEMbIE (MPUHATbLIE)
B X0fe NPeAoCTaB/IEHNss MYHUUMUMNANbHOW YCNYyrn, MOryT 6biTb 006XasioBaHbl B
cyaebHOM nopsake B CPOKM W MNOPAAKe, YCTaHOBMIEHHblE AEMCTBYOLWMM
3aKoHofaTenbCTBOM Poccuiickon Pepepaumu.
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[MpunoxkeHue K

ALMVUHUCTPATUBHOMY PErfiaMeHTy

NpeaocTaBneHns MyHULMNAIbHOR yCayri
«[pepocTaBneHne NHHopmaumm 06

06pa3oBare/ibHbIX NPOrpamMmmax 1 y4yebHbIX niaHax, paboumx
nporpamMmmMax y4e6HbIX KypcoB,

npeaMeToB, ANCUMNAMH (MOAYNe),

rOA0BbIX Ka/leHAapHbIX YYeOHbIX rpafukax»,
YTBEPXXAEHHOMY MPUKa3oM

Pykosogutena MBOY

dopma 3aaB1eHNs
poauTenein (3aKOHHbIX NPeACTaBUTENEN) Ha NPeAOCTaBNEHNE MH(OPMaLMK 06 Y4eBHbIX
nporpaMmMax U y4ebHbIX niaHax,
paboumx nporpammax y4ebHbIX KypcoB, NPeAMETOB, AMCUMNANH (MOAYNEN), FOA0BbIX
KaneHAapHbIX Y4eBHbIX rpagmkax

3asepytoLein MbOY
«[leTCKunin caf, KOMOUHMPOBaHHOTO BMAa Ne 4
«CemMNLBETUK»

OT poamnTens (3aKOHHOro NpeAcTaBUTeNs):
damuamng _
Nwvs

OTtyecTBO_ Afpec:_

TeneoH_
MacnopT cepua Ne

BblgaH

3asBneHue

Mpowy npegocTaBuTb MHGopMauuto 06 y4ebHbIX nporpammax M MnaHax, paboumx
nporpammax Yy4ebHbIX KypcoB, MPeAaMeToB, AMCUMNANH (MOLYNeR), rofoBbIX KaneHAapHbIX
yUeOHbIX rpafmkax, 4OCTYMHbIX 419 Moero pebeHka (CbiHa,fo4epn)

(hamununs, nms, 0TYeCTBO
NocellatoLero rpynny Ne _

« » 20 roga
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